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PLACEMENT GUIDELINES FOR RECRUITING
ORGANIZATION.

As .rL current batch of BSw. MSw, anci MA(SIE) gradLratcs stands at the junction of entcring
thcir prol'essional careers in thc social seotor, we cordially invite all organizatior.rs to participatc irr
our ciurpus recruilment p.occss. our students arc bright ancl well-cquipped with the necessar.y
l<norvlcclge and sliills backcd by solicl social wo < icleology. With the trainirrg and lburrdation lccl
by C'SWNN, wc ate cotlficlent thal our students can handle challengcs on thc field and flourish.

our collegc is undertal<ing a CaupLrs Rccruitment clrive 1'rom .lanuary 2024.to April 2025 lbr our.
students, lor which we requcst youl active palticipation. students wouicl be abie to join your
organization lionr or a(ter I't JLrnc 2025. Oul college's placcrrent brochure consisls of tlrc prolilcs
of our stttdents ln thc broclrure, you will also find the placernont r.Lrlcs lbr.our college. please go
thloLrgh thent as you entef into a partncrship with us.

Participating in the Placement process

Clollcge of Social Work, Nirmaia Nikotan (Empowelcd Autorromous Instilute) 6as a l)lacerncnr
Cell r'vhere slucletrts play the lcad lo le. I--acLrlty mcm bels gLriclc the cell and havc a 6eclicated sLrpport
tcam fb| cfrcicnt adminislration. -l hc plaoement crcll works \.vith potential employers liorr
ditlerent sectors to t-tnderstand their recruitmcnt nccds, analyzc thern, and creatc opportunities lirr
students th|ough campus and otf.catnpLrs piacements. Placemcnt support is pr.ovicled to all students
[oI career oppoftunities in governrrent, industry, NGos^ murtiraterai agcncies, and othcr
organizations that worlt in the social sector'. I'-ol pLlrposes o1'betLer planning ancl laciliLation ol
intcresLed recluiters on campus, the placement process is clivided into t\,vo parts:

1. Registration

O|ganizations who are inteiested in mecting our studcnts and r.ecruiting thcrn should regisLcr
themselves by Iilling out the dctails reqLrired on the Piaccment Form (lillcci) ancl sending it to our.
placement ollice by e-mair as carry as possibre. Subsecluerrlry, we wiI icrentify mutually
convcnient daLcs lirr p.e-piaccment talks (prrr) ancl othcr. rec.riLrrcnt proccsscs on priorirl.

2. Pre-Pl:rcement Talk and Subsequent Recruitment proccss

' Recruiting organizalion. Will ho givcn spccilic clates lor plc-placgnent talks and the
rcc|uitment process on rrutLrally col]venient dates.
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. Recluiting Organizations. are encoulagcd to provicle clcar details olthc rolc. location,

and salary to the students in the rcgistration forrr and dLrring the pre-placement talks and

interviervs. 'l'lris rvould help the studcnts make informcd choices and hence reduce dropouts

after arr otl'er is made. REClRtlll lNG ORCANIZATION is supposed to inlorm the students if
therc is any plobation period.

. The lecruitrrent process would bc organized on the oampus as well as virtLrally through

Online meeting platlorms as pcr thc organizations' convcnicncc. Kindly note tliat the onlinc

process is limited only to the ple-placement talk stage.

Organizations interested in recruiting stLrdents lrom our college will have to cornmunicaLe their

requiremenLs via a presclibed Placement Forrn enclosed in this brochurc. l'he same necds to be

signed by the concelned authority and emailed to us at - cswnn jobplacement(@grnail.oom.

Any communication regarding the placenrents should be macle only with the Job Placerr,cnt Clell

by contacting cswnnjobplacement(z!gmail.corn.

Assistant Professor/Job Placcmcnt Olllcer:- Mr. Yadnesh Kadam

(Phone no.: 8879880563, Ernail id: yadncsh.cswnn(!ginail.com)

MSW Student contact pcrson:- Mr. Akshat Audichay

(Phorre no.: 637 7 9 17 667)

MA-SIE Student contact pclson:- Mr. I)r'atik Wankhade

(l']hone no.:75 I 738621 0)

BSW studcnt contact person:- Ms. Anudnya Waghmare

(Phone no.: 997 55367 41)

Guidclines fbr l'articipating C)rgurnizations.

l. On campus recruitment process will commence from November 2024 and continue up to

April 2025.

2. Participating organizations, institutions, and agencies whilc registering are requested to

inform the Placement cell about the follolving:-

' Roles available within the organization rvith the corlesponding.lob Descriptions. salary,

and location
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Natlrre ol'the selectiorr processesJ tests, stages. and the tcntative time duration that

would be required to condr:ct the whole pt'ocess. (Kindly don't keep more than 3-4

stages)

. lllbruration about 1he recruitmerrt team/intervierv pancl that r'vould be visiting thc

campus placement drive (nLrmber and composition).

' Any special requircments that nccd l'acilitation for srnooth running of this pt'occss

3. In thc interest of provicling an equitable opportunity to all studcnts and creating a lair
recruitment environment I'or organizations, the recruitment process rvill be as follows:-

Prior to the staft of the placement process. students are requcsted to share tlrlee

organizations oftheir prclcrerrce based on their inLerests. Orr receiving an ofler fi'om an

organization o1'their prel'erencc, the student rvill drop out of placcments ifthey decidc tcr

acccpt,

'fhc list o1'selected stLrclcnts has to be confirrred within 24 hrs. of completion of the

final campus interviews. To facilitate this, key decision-makers should be part ol'the

campus recruitment prooess. This will facilitate laster decision-making.

' On leceiving ajob of Ier, a student has 24 hours to dccide whether to accept or rciect it.

On acceplance o1'the off'er, thc student will not bc allorved for further placemcnt ptocess.
'|he placernent cell should be coyried on thc ofler letter so that it can be tracked/respondcd

to irrnred iatcly.

On receiving the offer lcttcr f-rom the R.O., if the student aocepts the.iob ofler the

stuclent has to send a copy ofthe same to the placement cell for the record.

In casc thc student does not rvish to tal<e up the off'cr', this can be open to wait-listed

students

Stlrdents rvill not be allowed to appear lbr interviews rvith other organizations until

hc/she decides on the o f-l'er in hand,

Only thosc students who have regrctted their first offcr 1'r'orn organizations that they do

not prcfcr rvould be eligible to appcar Ibr other interviovs with organizations of thcir'

plef-crencc a11er permission (via cmail) to the Placemcnt Cell



4. The pl:rcement process will be conducted in a Hybrid Mode. organizations willing to come

on campus are most rvelcome; hotvever, thosc rvho wish to conduct the pre-placement talk

online but the intervielv ol'lline are welcome.

' Recruitirrg Organizations will conduct a Pre-l)lacernent l-alk lor the student olllinc or

online on a mutually convenient date belble the placement process. Both Lhe bachelor's and

mastor's students (as per agency reqtiircmctrl ) attend the tall(.

. During the I)re-Placemcnt l'alk, Recluiting Organizations rvill rnake a lnaximum 20-

minutc presentation abouL the organization and details of the Job olfered. RecruiLing
()r'grtrrizltiorrs uill ulso dc'er ihe thc selection proccJttte louurels the end. a l0-tnitttttc

Question & Answer session will help address Lhe queries of the students

. Recnriting organizations wilt conduct the campus placement on a later, rnutually

convenient date.

Recruiting Organizations will reccive the CVs ofall the intercsted students via e-rnail.

Recruitirrg Organizatiorrs will hand ovel the List o1'Selectcd candidates lor Final

placerrent to the.lob Placeurent Cell

To avoid uncertaintics, all Recruiting Organizatious ale requestecl to preparo a Waiting

lisl in addition to the list o1'stLtclents selectecl for placcment.

. Rccruiting Organizatiorrs have to give 24 hours Lo the sclecLed candiclates to respond lo

the Recru iting Olganization's of'fcr.

. IT IS MANDATORY that the.lob Placerncnt Cell receivc the appointment letter within

severr days of the selection pt'ocess.

. Rocruitirrg Organization, are lequestcd not to shortlist candidates based on thc Profile

Infornration ofstudents given in the btochure alone.

. Candidates should be shortlisted alter subrnission of CVs and as per the selection

proced ure during Campus placement

' In personal intervicws, the Recruiting Organizations are reqtlested not to ask

uncontlbflable questions rcgarding the social and economic background o1'the candidates. In

oase of any such complaints fi'om the candidate regarding the intcrview, the Job Placemcnt

Cell rnay intervene in the process.
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5. Post Placement

- lf the organization is not able to recruit a candidate after giving him/her the offer letter due 1o

any reason, the matter needs to be brought to the attention ofthe placement cell ofthe college. The

recruiting organization needs to give compensation for the same to the candidates.

- Ifthe recruited candidate reports any unethical malpractices or not placed as per the appointment

letter, the candidate has every right to quit the job before completing one year'

6. Kindly Note:

. Any communication regarding placements should be made with the Job Placement

Officer & Student coordinatols specified in the placement brochure'

. Recruiting Organizations shall pay minimum facilitation charges to JPC, which covers

admin, venue and hospitality charges for one day for pre-placement and selection procedures.

The charges are as lollows:

N.G.O / Government Agencies: Rs. 1,000/-

' Company/C.S.R:Rs.2,500/-(offline)

. campus recruitment charges can be paid by NEFT/RTGS or cheque. The account details

will be shared upot.] contact. Any change in date or time will be intimated in advance.

- lf any organization requires more than one day, extra charge will be charged as per the

college management rules.

7. Placement Calendar:-

placement is a student-led activity. The Placement cell has Student representatives who coordinate

with organizations and facilitate pre-placement talks, interviews, and other placement processes

on campus. Once we receive your Placement form, our Stttdent representative will get in touch

with you to discuss mutually convenient dates.

8. Pre-Placement Talk Schedule

I\4onday & Weclnesday Alier 2:30 p.m.

A.P
Dr.Lidwin Dias

Plincipal Assistant l)rofcssor/Job Placerr.rent Offi cer


